Welcome to Your Library

This guide will introduce you to Liberal Memorial
Library’s online Public Access Catalog. If you need
help with any feature, please ask at the front desk.

Searching

Browse

Browse lets you search all headings at once (Author,
Title, Subject, etc.) or a click the dropdown to select
a heading, to find items based on the term you enter.

= AGawl . Win o I set Explaiet

R

s

Pgrdei  LeE  Heb

G P Wpilwih oo sdogehn cebaenihewtoepm eptwsbierpemed ¥ 0% K

G @ e

) durtble [ Socks - Best Seler Lnks - Vew ot Tenen | Galn Cutabaeen [l irace bopam ) arman st By, music v mered

WO | acen J gk =

%T o 'I1:|r:|l.";uu||.-'ﬂ libsrary calaloz for sowllnvest Bansas

A service of the Southwen Bweeay Lifvary Sestem

e /
My Frelerencen | iBeral Hemorial L ey

Bdvanted Ssarch | Beerd e | Seip

I | Aliaasngs il Searih [ Recet

= Bibcoracite

Chaar Checimaris | 4|
B sai ZI 7 Find H in ansther (B
= Warria M Catalsg

| eaerh [0 mesrt [0 et Choerhmatios | ok
AGast™ sad Impaci™ sre bradumario of fuig-Grashic L.
Coouriahl @ 1598 HOB. Avip-Graphics. [nc. Fomosa, Cablomis. Afl
N e IR,

Il = =

When using Browse, the system will find everything that starts with the words you type.

For instance if you type cat who and choose title in the dropdown, the system will find everything where

the title starts with the words “cat who”. It will not find a book with the title “The private life of the cat

who...” because it starts with something other than cat.

Keyword Search

When you click on Keyword Search and you use two
or more words in a search term, the system searches
for items that contain all the words in any order.

Quotation Marks

When you want to search for an exact phrase, for
example “ice age”, Typing “ice age” in quotes will
give you items with that phrase instead of items with
the words ice and age in any order.

Wildcard Search (Asterisk *)
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You can use a wildcard to expand your search. For instance, searching for holoc* will find items about
the holocaust, searching for bat* will find bat, bats, battle, batman, etc.

Advanced Search

Advanced Search works the same way as Keyword
except it lets you create complex searches. You can
use up to three search terms and the logical functions
And, Or and Not.

e And — Finds items that contain the 1% search
term And the 2" search term.

(“cat who” in title and Braun in author to find all of
the Cat Who books by Lilian Jackson Braun)

e Or — Finds items that contain the 1 search
term Or the 2" search term.
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e Not — Finds items that contain the 1% search term but Not the 2" search term.

(“cat who” in title and not Braun in author to find all of the books with “cat who” in the title that are not by

Lilian Jackson Braun)



Using Search Qualifiers

You can use search qualifiers with Advanced Search or
Recent Items search.

Search qualifiers let you limit your search results to items of a
selected material type, language and/or publication date. You
can use one or more qualifiers on any Advanced Search or
Recent Items search.
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Media Type

[ Archival Mixed
Materials

[] Autharity Records

[] Books

[ Computer Files (e.q.
software)

[ Government
Publication

[] Maps
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[ Music Scores
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audiobooks)

[ serials
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Special Formats
[ Braille
[ Electronic
[ Large Print
] Microform

Item Material Type
[ Audio Cassette
[ Audio CD
[] Book
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[ video Cassette
[ other
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Scoping - Scoping lets you search for only Adult
books, or only New Books, or only Audio Books, etc.
To use scoping, click on Library Location and click
on the dropdown.

Recent Iltems
Recent Items works the same way as Advanced
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search except it will give you search results of items
added to the catalog from this week to three months ago.

You could click search without typing anything get
results for everything added within the last week.
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Logging In At 3
If you login to the library’s online catalog you can e 3 S—— L
Clmar  Rmsel
e Place a hold on an item in the library e e ’
e Request an Interlibrary loan for an item not @ it A
owned by the library
e See what you have checked out and when it is due.
e Renew your checked out items if they are renewable.
e See if you have a fine.
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To login, click on Account Login.If you do not see a8 ottt i s By e i okt )ittt
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Account Login on the screen, then click on Exit first. :
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The username will be your library card number and —a RS p——
the password is the same password you use to login to U——
the computers or use the self-check machine. If you do”| == - z

not know your password, you can ask at the front desk.

My Circulation Information

=
My Circulation Information lets you view the current oo T T ss——
status of the library account. Status information > e
includes: « & [@emen B8 @ Ouk-
e The Summary section shows items currently . n
checked out to your account, overdue items, ‘l I"'-" .J ' , -
reserved items, fines and fees you owe the library / K '-1,& Feli i
and the number of “lost” items registered against — )
your account. Accont Logi
e The Items Out section lists all items currently i
checked out to your account, and shows the due — Eh
date for each item. Click the Renew link to renew
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the loan for one or more items. ooe AT o
e The Reserved Items section lists all titles SWifnse e ool Uy g o e K
reserved for checkout your account. Click the
Delete link to cancel the reserve for an item. e =
e The Lost Items section lists all items declared T |t
“lost” for your account. SambOn Omt || mocemsnems/ s s e
e ==y List Renaly o Dosbaes
e The ILL Items section shows the current status e o N S—
of any Interlibrary loan requests pending on canec il I SR { E
your account. _-.q/ e @ g et
e The Previously Checked Out Items section S b S o Ve
lists items that have been previously checked S e SRS S 18

out to your account.



